Ethics Applications – Flow Chart showing Ethics Review Procedure for Staff and Research Students (March 2023)

































Applicant completes Ethics Application Form and participant facing documentation





Research Students only:


Director of Studies/ Supervisor scrutinises all documents and signs application and 2 risk documents





Applicant consults Health & Safety Office if necessary  








Applicant completes Risk Assessment, H & S Compliance Declaration (and Overseas Background Information Form if required)





Application and all documents emailed to Research Ethics and Governance Officer (REGO)





REGO allocates reference, logs on spreadsheet and creates file on Ethics Review site on Share Point, then forwards to School/ Faculty Ethics Rep for review





REGO sends risk assessment to H & S for approval





Advice sought from Research Integrity and Ethics Committee Chair/ Vice Chair if necessary








Reviewed by Rep then their conditions sent to REGO for their check. 








REGOs check (mainly on  data protection and collaboration. Sends conditions to Rep.  





If complete resubmission required, sent back to applicant  





Combined Rep and REGO conditions sent by Rep to applicant  








Queries sent to DPO/ Contracts Adviser if necessary   





Applicant addresses conditions and revises documentation  Research Students only:


Director of Studies should scrutinise and approve. Documents sent to Rep and REGO. 





Queries sent to DPO/ Contracts Adviser if necessary   





Revised documents checked by Rep and REGO. 








Once all conditions met* ethics approval form signed by Dean. REGO advises applicant of approval.  





Approved with conditions* (e.g. NHS ethics approval; overseas travel requirements) 








Approved (minor items do require a response/ need copies for our records) 








Approved (any remaining minor items do not require a response) 





Once addressed, final approval given by REGO 





Once addressed, confirmation given by REGO 








