Ethics Applications – Flow Chart showing Ethics Assessment Procedure for Staff and Research Students
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Applicant completes Application Form and participant facing documentation





Applicant completes Risk Assessment, Compliance Declaration (and Overseas Background Information Form if required)





Applicant consults Health & Safety Office. 


(see website) 





Research Students only:


Director of Studies/ Supervisor scrutinises and approves application





Application & all documents emailed to Ethics Officer 





Logged, copies placed on Share point. Application forwarded to Departmental Ethics Rep for review





Assessed by Rep. who liaises with applicant to address conditions.   Approval Form completed. 





Ethics Officer checks documentation and refers back to rep if conditions identified.  Ethics Officer then informs applicant of outcome





Advice sought from Ethics Committee as necessary








Approved with minor conditions (therefore no response required) or no conditions








Approved with conditions








Resubmission Required 








Response to conditions/ revisions made to application





New application (beginning of flow chart)








Research Students only:


Director of Studies should scrutinise and approve changes





Response/ revisions sent to Ethics Officer who forwards to Rep to check











