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Welcome to the University of Roehampton

We ask that you familiarise yourself with the health and safety information below.

Your host will be able to answer any queries that you may have regarding your
visit to the University. We hope you have a safe and enjoyable time here.

Visitor Health and Safety Information

Pedestrians

Pedestrians should remain vigilant and aware of their surroundings while on campus.
Be cautious of uneven surfaces due to our heritage buildings, paths and varying terrain to avoid
accidents.

Fire Safety

Disposable BBQs, sparklers and fireworks are not permitted on campus.

Lakes and Ponds

The lakes and ponds on campus can be hazardous and are unsuitable for any water activities.
Children must be supervised at all times when near these bodies of water.
Life rings are available for emergency use.

Dog Walkers

Dogs must be kept on leads at all times.
Ensure dogs are kept away from buildings and sports areas.
Clear your dog waste properly and take it away for disposal.

Cyclists

Cyclists must be courteous to others and give way to pedestrians at all times.
Please cycle slowly through our campus grounds to ensure everyone's safety, and dismount in
pedestrian areas.

Campus and Building Access

Access to University buildings and facilities is restricted to individuals on university business or invited

guests.
Access to the campus or specific areas may be restricted or withdrawn at any time without prior

notice.

Wildlife and Flora

To protect campus wildlife and flora, please stay on designated paths and avoid disturbing the natural

environment.
Please refrain from feeding wildlife and maintain a safe distance at all times as the geese are known to



be protective.

Accident Reporting

o Please report all Accidents, Incidents and Near Misses that occur when you are on the University
of Roehampton campus.

e These must be reported through your University site contact, a staff member, or go directly to Campus
Security (call 020 8392 3333) and they will take the details.

Your Responsibilities as a Visitor

o Totake reasonable care for the health and safety of yourself and others who may be affected by your
acts or omissions.

e To cooperate with your site contact by complying with the University’s health and safety policies and
procedures.

e You must not interfere with, or misuse, anything provided for the purposes of health, safety, or welfare.

e You must inform the University if you are aware of any dangerous situations or events.

University Responsibilities

The University has a legal duty to ensure non-employees such as visitors, contractors and students are not
harmed as a consequence of the activities of the University or its staff, or the condition of its premises and
equipment. The University’s Health , Safety and Wellbeing policy can be located here. The University has a legal
duty to provide all employees with:

A safe place for work.

Safe systems of work.

Suitable and safe work equipment.
Adequate welfare arrangements.

Emergency Procedures
 Dial ext. 3333 on any internal telephone to report an emergency such as: (
Fire (activate the fire alarm first)

Injury or ill health requiring first aid
- Any dangerous situation

FIRST AID
e Dial 020 8392 3333 from a mobile phone )
e Campus security provide the first response, including First Aid, and will summon the emergency services

if required

Fire Escapes

o Familiarise yourself with the fire escape routes in the buildings you use,
including alternative routes in case your normal entry/exit route is unavailable.
e If you are unfamiliar with the building, follow the fire exit signs.


https://www.roehampton.ac.uk/corporate-information/policies/

Fire Safety

Fire Action notices are displayed in all buildings by the fire exits.

They instruct you what to do if you discover a fire or hear the fire alarm.
They indicate which Fire Assembly Point you are required to go to.
They are located close to all red box ‘break glass’ fire alarm call
points

Fire Alarms

« All buildings are equipped with automatic fire detection and alarm systems. Assembly

e The fire alarm signal is a continuously sounding bell or siren. sl

e Fire alarms are tested each week, the alarms should sound for no more than about 10 seconds.

You need not evacuate during an alarm test.

e |f the alarm sounds continuously, you must leave the building quickly by the nearest safe fire exit and
go directly to the designated fire assembly point and wait for instructions from Campus Security.

« |f you are on an upper floor and unable to use the stairs, go to the nearest Refuge Point, normally in a
stairwell landing or lift lobby, and use the refuge intercom (or your mobile to call 020 8392 3333) to tell
campus security where you are located. Please stay at the Refuge Point and Security will help you to
evacuate if they confirm there is a genuine emergency.

e Plans showing the location of fire assembly points are available from
your University of Roehampton Contact (H&S Staff and Student Portals).

If You Discover a Fire:

e Sound the alarm using the red ‘break glass’ fire alarm call point. %

e Call Security on ext. 3333 (or 020 8392 3333 on a mobile phone).

e |f you can do so safely alert other people at risk and close g
doors and windows.
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e Then leave the building quickly by the nearest safe fire exit and go to the designated
fire assembly point. You cannot use the lifts.

« |f you are on an upper floor and unable to use the stairs, go to the nearest Refuge Point, normally in a
stairwell landing or lift lobby, and use the refuge intercom (or your mobile to call 020 8392 3333) to tell
campus security where you are located. Please stay at the Refuge Point and Security will help you to
evacuate if they confirm there is a genuine emergency.

o Wait at the fire assembly point for further instructions from Campus Security.

Thank You

If you have any questions, please contact the Health and Safety Team.

healthandsafety@roehampton.ac.uk


mailto:healthandsafety@roehampton.ac.uk

